Subject: Rego University 2026, San Antonio, TX — Request for Approval to Attend
Event Date: September 14–17, 2026
Dear [Supervisor’s Name],
I’d like to request your approval to attend Rego University, September 14–17, 2026, in San Antonio, Texas.
With more organizations focusing on improving productivity and controlling costs, this year’s event provides timely education on how to leverage AI responsibly and effectively within Clarity and Project Portfolio Management. In addition to world-class Clarity education, Rego University now includes AI-focused sessions that show teams how to automate repetitive work, improve decision-making, and work more efficiently with practical, real-world AI capabilities. 
One session I plan to attend is the AI Workshop: Setting Up and Using VAIA, which covers AI setup, security, agents, prompting, reference files, and practical use cases. These skills can help us save time, improve decision-making, and adopt AI in a secure, responsible way. 
Beyond AI, Rego University offers more than 50 expert-led sessions covering:
· Clarity best practices and new product capabilities
· Built-in reporting and automation
· Resource and portfolio management
· Strategic planning and governance
· Hands-on workshops and live demonstrations
· Peer-to-peer knowledge sharing with organizations facing similar business challenges
· One-on-one technical meetings with Clarity experts

Rego University is the only Clarity training conference in the world, offering a valuable opportunity to stay current on new capabilities, best practices, and innovations that can help maximize our Clarity investment.
Attending would allow me to bring back practical knowledge to improve processes, identify efficiencies through AI and automation, and share key takeaways with the team. Participation may also qualify for PMI Professional Development Units (PDUs).
As a not-for-profit event, Rego University keeps registration costs as low as possible. For comparison, similar multi-day education events often exceed $3,600 in tuition alone. 
Approximate conference costs are outlined below: 
	Investment Expense Type
	Cost

	Tuition/Registration Fee: $1300 (early bird rate) or $1600 (regular rate)
	

	Airfare: <origin airport to San Antonio, TX (SAT)>
	 

	Transportation: (average cab/uber trip from airport to hotel is approx. $30)
	 

	Meals: All meals included (except Tuesday dinner), though you may want to supplement by $30/day  
	 

	Hotel: Hyatt Regency (3 nights @ 229/night) = $687 (plus taxes & fees) (16.75% taxes plus a daily tourism fee 1.25% and $3 state recovery fee)
	 

	Total Investment 
	$



Thank you for considering my request. Attending Rego University would provide immediate value through practical AI training, Clarity best practices, and actionable insights I can bring back and share with our team. 
Sincerely,
[Your Name]
